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WELCOME 
 
Welcome to the 2015-2016 school year!  It is an honor to once again be serving the 
Charter Oak community.  The staff and I are looking forward to what will be a very 
exciting year for the school as we continue to grow our International Baccalaureate 
Primary Years Programme.  Once again our teachers have taken time from their 
summer vacation to attended trainings to better deliver inquiry based learning to our 
students.  They are excited to share what they have learned with each other and with 
you and your children, as well.   The work of the past three years of the Charter Oak 
community has come to fruition and we are ready to move forward!   
 
I cannot express how happy I am to have become a part of the Charter Oak community.  
Last year was a wonderful year of growth not only for the children but for me as well.  I I 
look forward to continue to serve the Charter Oak community and to foster the tradition 
of excellence that Charter Oak School has attained. 
 
Working together is most important to providing your child with the best education 
possible.   Please read the handbook and discuss it with your child/children.  Keep this 
handbook, as well as your District 150 Handbook/Calendar, readily accessible 
throughout the year to help you stay informed and to answer questions as they arise.  If 
you did not already do so at Back to School Night, be sure to sign and return the 
signature page indicating that you read the handbook and reviewed it with your student. 
 

 
 

MISSION STATEMENT 
 

Charter Oak Primary School is dedicated to providing a solid foundation for life-long 
educational and social success to diverse population of learners. 

 
 
 

MOTTO 
 

“Growing Leaders for the Future” 
 
 
 
 

SCHOOL COLORS 
 

Red, White and Blue 
. 
. 
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Back to School Night 
Tuesday, August 25, 2015 

6:30 PM– 8:00 PM 
 
 
 
 

Back to School Night will be held on Tuesday, August 25, 2015.  Please join us as we 
share about the International Baccalaureate Primary Years Program, Title 1 budget, 
PTC budget, and information about what your child will learn this year. 
 
An informational meeting for families of students participating in the English Language 
Learner (ELL) instruction will also be held this evening.  Come meet Mrs. Ali and hear 
about programing for the upcoming year.  Mrs. Aliʼs classroom is located in room 118. 
 
Online Registration will be available in the cafeteria for families who need to update their 
information. 
 
. 
 
.   

 
6:30--7:00 Meet in gymnasium for welcome and information  

about the programs and involvement opportunities 
at Charter Oak. 
 
 

7:00--7:20 Visit classrooms to meet your childʼs teacher and 
learn about your childʼs day. (Encore teachers will be in the 
library). 
 
     

7:25--7:45 Visit classrooms to meet your childʼs teacher and 
learn about your childʼs day. (Encore teachers will be in the 
library). 
 

7:00--7:45 Drop into the cafeteria to check our ELLscouting  programs 
 
 
We look forward to meeting all of you as we begin the 2015 – 2016 school year. 
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SCHOOL HOURS 
 

School Schedule:  8:30 A.M. – 3:30 P.M. 
Dismissal time or early release on SIP Days – 11:30 A.M. 

 
Students should not arrive on school grounds until 8:15 a.m. 

 
 
 

ABSENCES 
All students are required by law to attend school every day it is in session. The regular school 
day is from 8:30 AM to 3:30 PM.  The following times are used to determine tardy and absence 
reporting: 
 

Tardy 
Student arrives between 8:31 and 9:30 AM 
Student leaves between 2:30 and 3:30 PM 
 
½ Day Absent 
Student arrives between 9:31 PM and 1:00 PM 
Student leaves between 11:00 AM and 2:30 PM 
 
Full Day Absent 
Student arrives after 1:31 PM 
Student leaves before 11:00 AM 

 
Excused absences will be issued for the following reasons   
1.  Illness 
2.  Observance of religious holidays (with 48 hour notice requested) 
3.  Death in the immediate family 
4.  Family emergency 
5.  Situations beyond the student’s control as determined by the Board of Education 
6.  Other situations which cause reasonable concern to the parent for the safety or health of the 
child 
  
Your child should stay home from school if he/she has any of the following: 
• Fever of 100° or higher 
• Diarrhea / Vomiting 
• Rash with fever 
• Pink eye that has not been treated 

• Strep throat 
• Chicken pox 
• Infection 
• Any other obvious signs of illness 

 
Parents should call the school to report a child’s absence before 8:45 AM.  If you do not call, 
you will receive a recorded message indicating your child is not at school.  A written excuse 
signed by the parent or doctor is appreciated to explain an absence.  Absences without a 
written note and/or phone call within 2 days of the absence will be recorded as 
unexcused and the student will be considered truant for that day.  Repeated truancy may 
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result in the student being referred to Project T.A.R.G.E.T. for support with attendance 
concerns.  
 
All students entering or leaving the building after the start of school or before the end of 
school must be signed in/out in the office by a parent or guardian.   
 
When a student is to be dismissed early, a request must be written by the parent stating the 
reason for early dismissal.  This request must be presented to the teacher. 
 
 

ACCESS TO SCHOOL BUILDING 
Under Section 10-22.10 of the Illinois School Code, the Board is charged with the 
responsibility of control and supervision of school buildings and school grounds.  Any person 
may have access to school buildings and school grounds upon the following conditions: 
 
1. Persons other than a student or an employee of the District may enter the school building 

and grounds after securing permission of the building principal or person in charge of the 
school facility.  The term “student” is defined as any person of school age, enrolled in the 
particular school and in good standing. 

2. Teachers and other employees of the District may request that any person who has entered 
the school building or is on the school grounds to identify himself or herself and the purpose 
of their entry. 

3. High school students visiting Charter Oak School must be accompanied by a parent. 
4. No person who has entered a school building or grounds with permission shall refuse to 

depart after being given verbal notice to do so by any employee of the District. 
5. No person shall be on school property or grounds after having received a written notice that 

they are forbidden to do so. 
6. Disruptive behavior, including threats by any person, will not be tolerated and is subject to 

any or all of the following: 
a. Removal from the building 
b. A notice not to return to the premises except under certain conditions 
c. General prosecution. 

 
 

ASSESSMENTS 
As a public school, students participate in common assessments.  These tests are administered 
to various grades throughout the school and parents are given notification prior to the testing 
occurring. The tests given include but are not limited to: Cognitive Abilities Test in 4th grade, 
NWEA in grades K through 4, and Partnership for Assessment of Readiness for College and 
Careers (PARCC) in grades 3 and 4.  
 
 

BIRTHDAY CELEBRATIONS 
Children may bring a birthday treat for their class on their birthday.  Please send a note to 
inform the teacher and bring treats to the office; we will make arrangements with your child’s 
teacher. Students whose birthdays are during summer break will be recognized on their “half 
birthday” (i.e., July 7 birthday recognized on January 7). 
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BREAKFAST/LUNCH 
Free and Reduced Lunch 
(Board Policy 4:130) 
 
     Breakfast and lunch are available at school. Meals are planned to meet student dietary 
guidelines established by the United States Department of Agriculture. Meals are available at a 
reasonable charge. Families that need assistance may apply for free or reduced price meals. 
Beginning in the 2011-2012 school year and continuing for at least four years, students attending 
one of 22 District schools will receive free breakfast and lunch through the Community Eligibility 
Option, a pilot program of the National School Lunch Program 
 
Charter Oak will continue to benefit from the CEO program funded by the United States 
Department of Agriculture.  As a program school, ALL students will receive a free breakfast and 
lunch, regardless of need.  Students are encouraged to take advantage of this offering— 
beginning August 21, 2015. 
 
Breakfast will be provided to students who wish to have one and will be eaten in the 
classrooms.  This has been very effective and easy to implement in other schools in the district 
and results in minimal loss of educational classroom time.   
 
Hot Lunches are to be ordered through the Homeroom Teacher each morning.  If a student is 
going to be tardy, a phone call from the parent/guardian before 8:45 AM is necessary to insure 
the availability of a hot lunch.  Hot lunches include three or more items and milk. There will be a 
cost if students wish to purchase additional items. 
 
Students who bring sack lunches may also purchase milk for $0.40.   Sack lunches are to 
contain individual servings of food/snacks only—large bags of chips, candy, or other snacks will 
be taken to the office for parents to pick up.  Students who require an alternative to milk or 
lunches served due to allergies or other practices must have a written request from a parent. 
 
The school lunch program will begin the first full day of school and will be available every day 
through the year, including the last day.  The only exceptions are the shortened sessions for 
staff professional development.  The menus are published weekly in the local newspaper, are 
on the school website, and are given to each student in our school on a monthly basis.  Please 
do not call school to get the menu. 
 
.      

BULLYING POLICY 
Bullying Prohibited 
(Board Policies 7:20) 
 
   No person, including students and district staff, should be subject to bullying or harassment. 
Accordingly, aggressive behavior, bullying, hazing, intimidation, and harassment (including but not 
limited to harassment based on sex, color, race, religion, national origin, physical or mental 
disability, sexual orientation, or other protected group) are prohibited while in school, on school 
property, on school buses, at designated school bus stops, at school sponsored or school-
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sanctioned events, or in any communication that bears a reasonable relationship to school, or in 
any communication that uses school computer, networks or systems. 
 
   Bullying is any severe or pervasive physical or verbal act, including written or electronic 
communication, that may include (but is not limited to) one sided, unfair communication which 
makes use of physical, social, or other power to hurt, frighten, threaten, or exclude another person 
or group of people.  It is intentional, unwanted, and unprovoked. It may be performed by an 
individual or a group. It may be directed at a student, students, or staff.  Bullying may be limited to 
a single incident, but is usually characterized by repeated, harmful action on the part of the bully. 
 
At Charter Oak, students who engage in bullying shall be subject to a range of discipline 
including verbal or written reprimand, in school or out-of-school suspension, change of 
placement and/or expulsion. Examples or types of bullying may include, but are not limited to: 

a) Physical bullying includes punching, shoving, poking, strangling, hair pulling, 
biting, aggressive tickling 

b) Theft or destruction of property 
c) Verbal bullying includes such acts as hurtful name-calling, teasing, gossip, 

rejecting, terrorizing, extorting, humiliating, blackmailing, isolating, ostracizing, 
peer pressure and other similar behavior. 

d) Written and/or cyber bullying 
 
With regard to discipline, we are here to educate and to learn so any time a child is being 
disciplined by any school personnel, he/she is expected to cooperate honestly and completely. 
 
 

BUS EXPECTATION 
Prohibited Conduct On The School Bus 
(Board Policy 7:220) 
 
     All students must follow the District’s School Bus Safety Guidelines. Gross disobedience or 
misconduct providing grounds for suspension from riding the school bus includes: 

1. Prohibited student conduct as defined in the Student Discipline policy. 
2. Willful injury or threat of injury to a bus driver or to another rider. 
3. Willful and/or repeated defacement of the bus. 
4. Repeated use of profanity. 
5. Repeated willful disobedience of the bus driver’s or other supervisor’s directives. 
6. Such other behavior as the administration deems to threaten the safe operation of the 

bus and/or its occupants. 
 

A school bus driver must devote 100% of his/her time to driving the bus, and therefore should 
not be distracted by the conduct of the students.  If your child is a bus rider, please review the 
following expectations with your child: 

1. Students must be on time at the designated stops. 
2. Stay off the road at all times while waiting for the bus. 
3. Wait until the bus comes to a complete stop before attempting to enter. 
4. Assist in keeping the bus clean and sanitary at all times. 
5. Never tamper with the bus or any of its equipment (especially emergency doors). 
6. Leave no books, lunches or any other articles on the bus. 
7. Do not bring anything on the bus that cannot be kept on your lap including musical 

instruments.  Keep your legs and feet as well as books, packages, coats, and other 
objects out of the aisle. 
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8. At no time are you to bring animals of any kind on the bus. 
9. Do not leave your seat until the bus arrives at school or at your designated school bus 

stop, unless the driver instructs you to move to another seat. 
10. Be absolutely quiet when approaching a railroad-crossing. 
11. Remember that loud talking and laughing or unnecessary confusion diverts the driver’s 

attention and may result in an accident. 
12. In case of emergency, remain seated until the driver gives instructions. 
13. Do not ask the driver to stop at places other than the regular bus stop; he is not 

permitted to do this except by proper authorization from a school official. 
14. Never use obscene language or gestures. 
15. Your misconduct when riding the school bus may result in temporary or permanent 

withdrawal of your bus privileges. 
 
Students who misbehave on the bus will have a "School Bus Incident Report" form filled out by 
the driver.  Should a student have one filled out, a letter will be sent home with a copy of the bus 
write-up.  Discussing the situation with your child should help prevent another incident.  
Continuous or severe misbehavior on the bus may lead to suspension from the bus; when a 
student is suspended from the bus, it is the parent’s responsibility to provide transportation to 
and from school.  
 
 

BICYCLES 
Students in grades 2 through 4 may ride their bikes to school only with parent permission. They 
should be locked in the bicycle rack. 
 
 

COMMUNICATION FOLDER 
Communication between home and school is extremely important to the success of each child.  
Your child will bring home a folder which will serve as a communication tool between school and 
home regarding your child’s behavior and effort throughout the week.  This folder is a great 
opportunity to acknowledge the strengths and support the skills needing improvement.  Please 
look for this folder, discuss the comments with your child, and return it to school on the 
designated day. 4th grade students will have planner which will serve as a tool for both 
communication with parents and organization for the students.    
 

 
CONFIDENTIALITY 

Laws involving privacy and confidentiality prohibit us from sharing names, addresses and 
telephone numbers with anyone, including other parents.  
 
 

DISCIPLINE & EXPECTATIONS 
The Charter Oak staff is very proud of our students and our school and all of our 
accomplishments.  In order to provide a safe and orderly environment for all students, School 
Board policy will be followed regarding student behavior.  Charter Oak staff shall secure and 
maintain order and discipline in the classrooms as well as promote a suitable atmosphere for 
learning.  Staff is also responsible for maintaining order and discipline in the hallways, 
gymnasium, cafeteria, and on the school grounds.  In all cases in which an employee acts to 
help a child with his/her conduct, emphasis will be on teaching the child proper conduct and 
developing the child’s self-discipline.  Classroom interventions for misbehavior will be used 
whenever necessary.  When classroom teachers have exhausted all interventions, students are 
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referred to an administrator.  The administrator will notify the parent/guardian of the situation 
and the actions taken.   
 
When the offense is considered severe or when physical assault or battery (fighting), gross 
disrespect, gross insubordination or gross disrespect of school personnel and/or fellow 
students, theft of property or vandalism, possession of drugs, possession of a weapon occurs, 
the student will be sent to the office immediately.  The principal will determine the consequence 
to be given.  Consequences could include reprimand, loss of privileges, detention, parent 
conference, in-school suspension, out of school suspension, or recommendation of expulsion.  
The severity of the offense and the frequency of the misbehavior will determine the 
consequence. 
 
Weapons of any kind: guns (real or look-alike), knives, blades or anything that could be used to 
hurt someone are strictly forbidden at school.  Students in possession of any type of weapon or 
look-alike weapon will be subject to disciplinary action as per School Board policy.  The 
complete list of prohibited conduct may be found in Board Policy 7:190.   
 
Philosophy of Discipline 
Peoria Public Schools has committed to success for all students by supporting a school climate 
that is safe and conducive to a positive teaching-learning environment.     
  
EVERYONE HAS RESPONSIBILITIES: 
Students Should: 

• Comply with District policies and expectations 
• Respect and obey all persons in authority 
• Be at school every day, on time, ready to learn 
• Meet classroom standards of behavior and performance 
• Comply with bus expectations and drivers 
• Dress appropriately  
• Show respect for others and property of others 
• Accept the consequences of his/her own actions 

 
Parents Should: 

• Set high expectations for student behavior 
• Assume responsibility for their child’s good attendance 
• Plan the time and place for student’s to complete homework assignments – utilize  
 after school programs when needed 
• Talk with their child – take an interest in school  
• Communicate with staff – respect each other 
• Instill in the child respect for the law, expectation, authority, and rights of others  
• Cooperate with the school with follow-through and support  

 
Teacher/Administrators Should: 

• Develop and implement a sound Classroom Management Plan 
• Be guided by professional ethics in relationship with others 
• Inform parents about academic and behavioral progress of students 
• Show concern and respect for each student 
• Be sensitive to the behavior of students and alert to changes that require assistance to student 

(i.e. CSSS) 
• Know and enforce the expectation courteously, consistently and fairly  
• Handle behavior problems according to established practices 
• Be proactive – teach students expected behavior; re-teach often; reward positive behavior 
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DROPPING OFF AND PICKING UP STUDENTS ~ PROCEDURES 
Please drop your student off between 8:15 and 8:25 AM.  Students may be dropped off at the 
North side of the building and students will enter the school for breakfast. Parents who walk with 
their children are to drop them off at the front of the school.  In order to provide a smooth 
transition to the school day, we ask that you do not walk your child to his or her classroom.  At 
the day’s end, to ensure the safety of all students, make certain that your child’s teacher knows 
that you have picked him or her up.   
 
In the event of inclement weather:   

• At the beginning of the day, students come into the gym and are seated in class 
lines.   

• At the end of the day, students will line up in the gymnasium in bus lines as well 
as a line for parent pickup.  Buses will be called by number accordingly.   

• If you will be picking up your child, you should remain in your vehicle, driving 
around the parking lot to entrance number 9 on the North side of the building.    A 
card with your last name will be given to you to place in the front window on the 
right hand side.  Your child will be escorted to your vehicle by a staff member It is 
necessary that you remain in the car line to provide for a smooth and safe 
dismissal for all students. 

 
When there are changes in method for picking up a student, please send a note 
informing the teacher.   
 
The drive in front of the school is for buses only from 8:00 AM until 4:00 PM.  No cars should be 
in the drive.   
 
Early drop-offs – Please do not leave your student at school prior to 8:15 unless they are 
registered for morning Latchkey.  No supervision is provided.  

 
 

EMERGENCY INFORMATION 
Each year parents are requested to complete emergency information for each child.  This is 
important information and must be completed in detail.  If a parent cannot be reached, we need 
the name and number of someone to contact in the case of an emergency.  If there is any 
change in this information during the school year, please contact the school office to report 
changes. 
 
 

FIELD TRIPS 
Each of our classrooms takes field trips during the school year.  We teach our students that they 
are representing our entire school during their experience.  Field trips are provided to enrich the 
educational program and give children experiences they may not otherwise have. We are 
always interested in parents being chaperones. This is a wonderful way to be involved.  All 
expectations, policies, and procedures apply. Information slips are sent home in advance of the 
trip and parent signatures are required, unless it is a district field trip.  
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GRADING 
To assure a fair and equitable method of grading, teachers follow the District Grading Policy: 
 

A= 90-100   D=60-69 
B= 80-89  F=50-59 
C=70-79 

 
Kindergarten will utilize a skill-based report card with grade designations as determined by the 
District. 
 
Primary students receive letter grades in the following subject areas: 

Grade 1-4: Letter grades for English/Language Arts (ELA), Math, Science, Social 
Studies, PE, Music, Art, Spanish, and Computers 

 
 
Grading and Promotion  
(Board Policies 6:280 AP) 
Refer to District Policy 6:280 AP for full details of Grading Policy 
 
I. Purpose of Grading:   

The purpose of grading is to communicate to a variety of audiences an accurate 
evaluation of what students demonstrate they know and are able to perform toward 
meeting Illinois State Learning Standards and District expectations as well as to provide 
a basis for both students and teachers to reflect upon teaching and learning. 

 
IV. The following guidelines will apply to students with excused absences, suspensions and 
unexcused absences: 

(Refer to District Policy 6:280 AP for full details of section IV of Grading Policy) 
 
Forfeiture of Promotion or Course Credit 
 
Grade K-8: Students with more than five (5) unexcused absences in a grading period, 
including unexcused and out-of-school suspensions, will receive an “F” for that grading 
period.  If a student misses in excess of (20) absences during the school year, a student 
could be subject to retention. 
 
Grade 9 -12: Students with more than five (5) unexcused absences in a grading period 
will receive an “F” in each course(s) the absences occurred. If a student misses more than 
ten (10) absences in a semester, including unexcused and out-of-school suspensions, that 
student may not receive course credit. 
 
The classroom teacher will assign an F for the grading period if a student has more than 5 
unexcused absences.  However, upon appeal by the student and the parent, the principal 
has the authority to override the failure. 
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HEALTH EXAMINATIONS 
Illinois State Law requires that all students in schools must have physical, dental, immunization 
and birth records on file.  This same law states that children in kindergarten, 6th grade, 9th grade, 
or new to District 150 must provide evidence of a current physical exam and record of 
immunizations by the first day of school.  The school physical exam must be dated August 22, 
2013 or later.   

• All students entering kindergarten or new to District 150 must also provide a record of a 
current eye examination completed on or after August 21, 2014.  This is due by October 
15, 2015, or your child will be excluded from school until the requirement is met. 

• Kindergarteners will require an eye exam by October 15, 2015. 
• Kindergarteners and 2nd grade students must submit by May 15, 2016.  The dental exam 

must be dated on or after November 15, 2014.    
 
 

INTERNATIONAL BACCALAUREATE 
The International Baccalaureate Primary Years Programme aims to develop inquiring, 
knowledgeable and caring young people who help to create a better and more peaceful world 
through intercultural understanding and respect.  The Learner Profiles are used to develop our 
students to become life-long learners and responsible members of a global community.  As IB 
learners we strive to be:  inquirers, knowledgeable, thinkers, communicators, principled, open-
minded, caring, risk-takers, balanced and reflective.  

 
 

INVITATIONS 
While it is very exciting to receive an invitation to a party, feelings of sadness and rejection can 
be felt when left out.  In an effort to being sensitive to the feelings of all students, invitations to 
birthday parties or other special events should not to be passed out at school unless all students 
in the classroom are being invited.   
 

LATCHKEY  
 
The YMCA sponsors a before- and after-school program at Charter Oak School.  The program 
is held in the Charter Oak cafeteria beginning at 6:30 a.m. and ending at 6:00 p.m.  For more 
information and/or registration call the YMCA at 692-7631. Please notify the school office either 
in writing or by phone if your child will be attending latchkey this school year. 

 
 

  
LOST AND FOUND 

All items should be marked with your child’s name using permanent marker so that identification 
can be easily seen.  Toys, games and electronic devices should not be brought to school.  
Students are responsible for such items.  The school is not responsible if such items are lost or 
stolen.   
 
All found articles will be placed in the lost and found box in the lunchroom.  Students may claim 
items before school, at lunch time, or after school. Articles not claimed will be disposed of 
quarterly.  Jewelry, electronic items and other small items will be taken to the office. 
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LUNCHROOM / RECESS PROCEDURES 

Students will be notified of their exact lunch schedule and the expectations in the lunchroom 
when the school year begins.  Students should remain quiet until all students have been served.  
At this time, the lunch room supervisor will allow conversation at appropriate volumes.  Students 
are to remain seated while they eat their lunch.  They will go outside for recess on days when 
there is no rain and the temperature is 25 degrees or above (wind chill included).  Please dress 
students appropriately with this in mind.   
 
Reasonable and appropriate student behavior in the lunchroom is expected from all students.  
Students may be isolated or removed from the lunchroom if their behavior is not acceptable.  
The lunchroom expectations have been developed to maintain an orderly atmosphere during 
the lunch period.  Students are expected to observe these expectation at all times. 
 

Lunchroom Expectation: 
1.  CARRY TRAY WITH BOTH HANDS 
2.  SIT IN ASSIGNED AREA AND TALK QUIETLY 
3.  REMAIN SEATED AND LEAVE ONLY WITH PERMISSION 
4.  RAISE HAND FOR HELP 
5.  KEEP HANDS, FEET AND OBJECTS TO YOURSELF 
6.  FOOD IS NEVER SHARED OR THROWN 
7.  WALK QUIETLY AND ORDERLY 
8.  WHEN LIGHTS GO OFF, ALL TALKING STOPS 
9.  LINE UP QUIETLY 

 
Recess Expectation: 
 1.  PLAY SAFELY IN THE ASSIGNED AREA 
     2.  KEEP YOUR HANDS, BODY AND OBJECTS TO YOURSELF 
      3.  USE APPROVED EQUIPMENT 
      4.  REFRAIN FROM THROWING SNOW 
      5.  DO AS DIRECTED BY ADULTS 
      6.  TREAT OTHERS WITH RESPECT 
      7.  LINE UP WHEN BELL RINGS 

 
 

ADMINISTRATION OF STUDENT MEDICATION 
We recognize that some students will require medication during school hours.  When 
medication is to be administered during school hours, the following guidelines will be used.   

• Completion of the district Medication Authorization Form is to be provided to the 
school in advance of any medication being given.  This authorization must be signed by 
the attending physician and should detail the name of the drug, the dosage, and the time 
interval in which the medication is to be taken.  This form is available in the office, as 
well as online. 

• The medicine must be brought to school by the parent in a container appropriately 
labeled by the pharmacy or the physician 

• Our school nurse, or her designee, will discuss the medicine and any possible side 
effects with the staff and will administer the initial dose at school 
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• Over the counter medications also require a form, Medication Authorization Form, 
which is available in the office and online.  This must be completed and signed by the 
attending physician and the parent. 

• All medicine will be kept in a secured area   
PARENT INVOLVEMENT 

The Charter Oak staff values parents and their contributions.  We appreciate the support you 
give in helping your child and appreciate the opportunity you give us to help your child grow and 
develop.  Continued communication back and forth between school and home shows children 
that we are working together as a team.  Making sure homework is completed and returned to 
school communicates that school is important and valued.  There are opportunities for parents 
to participate on committees alongside staff as members of our ULT and PBIS committees.  If 
you are interested in these or similar opportunities, please contact Mrs. Zilkowski.  
 
 

PARENT TEACHER CLUB (PTC) 
Charter Oak is proud of our Parent-Teacher Club (PTC).  Much of our success is a result of 
involved parents.  Our PTC provides family events, valuable services to the school, and 
fundraisers for school projects and technology.  We encourage you to attend the monthly 
meetings of the PTC and to get involved in the many events that the PTC sponsors.  Watch for 
monthly meeting announcements in the newsletter or check the school website 
http://www.psd150.org/charteroak . PTC meetings are held on the first Thursday of each month 
and are open to all parents and childcare is provided free of charge at each meeting. 
 
PTC can always use a few hours of your time.  You can volunteer as little or as much as you 
wish.  Many jobs allow for flexible scheduling to meet a variety of schedules.  Volunteer 
opportunities include serving as a room mother, tutoring students, preparing classroom 
materials, and helping with special events such as the Ice Cream Social, Scholastic Book Fair 
and Family Dinner and the School Carnival to name just a few.  For further information 
concerning PTC or to offer your assistance, contact the PTC by e-mail at 
donovandykstra@comcast.net . 

 
 

PARENT TEACHER CONFERENCES 
Two times a year parents, students, and teachers sit down to discuss progress and set goals for 
each student for the following weeks of school. Parental/guardian attendance is expected during 
these conferences. Conference dates are October 22-23 and March 23-24.  You will receive a 
notice of your scheduled conference time.  
 
 

PBIS 
What	  is	  PBIS?	  
Positive	  Behavioral	  Interventions	  and	  Supports	  (PBIS)	  is	  an	  approach	  to	  teaching	  and	  supporting	  positive	  
behaviors	  and	  meeting	  the	  needs	  of	  ALL	  students.	  	  This	  school-‐wide	  approach	  to	  discipline	  focuses	  on	  
building	  a	  safe	  and	  positive	  environment	  in	  which	  all	  students	  can	  learn.	  	  
Our	  three	  school-‐wide	  expectations,	  which	  we	  call	  “Basics	  for	  Balanced	  Bobcats”	  provide	  a	  foundation	  
for	  PBIS	  at	  Charter	  Oak	  Primary	  School.	  
	  
	  
	  
	  	   	   	   	   	   	   	   	   	  

Basics for Balanced Bobcats: 
 
• We are safe. 
• We are respectful to ourselves and to others. 
• We are responsible and ready to learn.  
  



 16  

 

	  
	  
	  
	  
	  
PBIS	  Matrix	  (Page	  21	  –	  19)	  
The	  PBIS	  matrix	  is	  a	  detailed	  description	  of	  expected	  behavior	  in	  each	  setting	  of	  the	  school.	  For	  example,	  
in	  the	  cafeteria	  it	  is	  respectful	  to	  say	  “please”	  and	  “thank	  you;”	  it	  is	  responsible	  to	  clean	  your	  space.	  The	  
matrix	  will	  be	  posted	  in	  classrooms,	  around	  school	  and	  sent	  home.	  
	  
Teaching	  Expectations	  
Throughout	  the	  school	  year,	  students	  are	  taught	  how	  to	  follow	  to	  the	  three	  expectations.	  Teachers	  help	  
students	  learn	  what	  the	  expectations	  “look”	  and	  “sound”	  like	  in	  every	  setting	  during	  the	  school	  day.	  
These	  lessons	  are	  re-‐taught	  and	  reinforced	  throughout	  the	  school	  year,	  and	  become	  a	  regular	  part	  of	  
our	  instructional	  program.	  
	  
PBIS	  Recognition	  
Acknowledging	  and	  reinforcing	  positive	  behavior	  is	  one	  of	  the	  best	  ways	  to	  change	  inappropriate	  
behavior	  and	  encourage	  appropriate	  behavior.	  	  
Classes	  caught	  following	  expectations	  can	  earn	  a	  Paw	  of	  Praise.	  Each	  time	  a	  class	  earns	  10	  paws,	  the	  
students	  earn	  a	  treat.	  
Individual	  students	  who	  are	  recognized	  for	  following	  PBIS	  expectations	  may	  earn	  Bobcat	  Tickets.	  
Students	  save	  their	  Bobcat	  Tickets	  to	  “purchase”	  items	  and	  opportunities	  at	  the	  Bobcat	  Store,	  which	  is	  
provided	  by	  the	  PTC.	  Parents	  interested	  in	  volunteering	  may	  contact	  Marin	  Dugal	  at	  
otterley39@gmail.com.	  
At	  the	  end	  of	  each	  quarter,	  students	  who	  consistently	  follow	  the	  PBIS	  expectations	  are	  invited	  to	  attend	  
the	  Behavior	  Celebration.	  Choice	  activities,	  Destination	  Celebration,	  and	  the	  Bobcat	  Parade	  are	  
examples	  of	  PBIS	  Behavior	  Celebrations.	  	  
	  
Data	  and	  Interventions	  
Teachers	  document	  and	  track	  student	  behaviors.	  Check-‐In/	  Check-‐Out	  is	  an	  intervention	  that	  provides	  
individual	  students	  with	  additional	  behavioral	  support.	  Students	  are	  identified	  for	  CICO	  through	  
teachers’	  data.	  	  
	  
	  

PBIS	  at	  Home	  
	  In	  order	  for	  PBIS	  to	  be	  successful,	  it	  is	  important	  that	  we	  uphold	  a	  partnership	  between	  school	  and	  
home.	  Please	  support	  PBIS	  at	  Charter	  Oak	  by:	  	  	  	  	  
	  
•	  Reviewing	  behavioral	  expectations	  with	  your	  child	  
•	  Using	  the	  three	  PBIS	  expectations	  at	  home	  
•	  Providing positive reinforcement (rewarding good choices with compliments or quality time) at home	  
•	  Bringing your questions or concerns to the PTC or your child’s teacher. 
 
The following home matrix is an example of how you can use PBIS at home. For example, you may add a 
smiley face or a star for each time your child follows one of the listed expectations at home. When your 
child has filled their chart, you can celebrate with a special story, movie, game, or treat.  
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Basics for Balanced Bobcats! 
 

 

                            We are safe!                                 We are respectful to                              We are responsible and 
                                                                                           ourselves and others!                                    ready to learn!                     
 

Arrival  
Basics  

* Keep your hands/feet/body  
   to yourself.  
* Walk to your classroom line. 

* Use quiet voices.  
* Listen and follow adult directions.  

* Keep all items in your backpack.   
* Keep your backpack on.  
* Stay on your class’s line.  
* Voices off when the whistle is 
blown.  

 
Assembly Basics 

* Keep your hands/feet/body   
   to yourself.  
* Stay on your bottom.  
* Stay in your own space.  

* Enter the gym quietly.  
* Sit quickly and quietly on your  
   bottom. 
* Look and listen to the presenter.    

* Show appreciation- clap when  
   appropriate. 
  

 
Bathroom Basics 

* Keep feet on the floor. 
* Stay in your own space. 
* Keep floors dry.  

* Wait your turn. 
* Wash your hands quickly. 
* Give people privacy.  
* Be quick.  

* Flush the toilet. 
* Keep the bathroom clean. 
* Use one squirt of soap. 
 

 
Bus  

Basics 

* Keep hands/feet/body to  
   yourself. 
* Stay on your bottom in the seat. 
* Face forward. 
* Walk to and from the bus.  

* Keep food and drink off the bus. 
* Use kind words. 
* Listen to the driver and monitor. 

* Be at the bus stop before pick- 
   up time. 
* Anything you take home has to  
   stay in your backpack.  

 
 

Cafeteria Basics 

* Keep hands/feet/body to  
   yourself. 
* Sit with feet on the floor and  
   both knees under the table.  
* Stay in one spot when you eat. 
* Always walk. 

* Wait your turn in a line basic line.  
* Allow anyone to sit next to you.  
* Be silent when lights are off. 
* Say please and thank you. 
* Raise your hand if you need to get up.  

* Clean up after yourself. 
* Get all items the first time  
   through the line.  

 
 

 
Classroom Basics 

* Keep your chair and feet flat  
   on the floor.  
* Always use walking feet.  
* Keep your hands/feet/body  
   to yourself. 

* Be principled by raising your hands  
   and using quiet voices.  
* Be caring by showing kindness and  
   cooperating with others.  
* Be open-minded by respecting others’  
   ideas.  
* Show integrity by telling the truth.  
* Communicate your needs in an  
   appropriate way.  

* Put things back where they  
   belong. 
* Follow directions and routines  
   independently.  
* Bring all needed supplies to class. 
* Be knowledgeable- show what  
   you know.  
* Be an inquirer to grow as a  
   learner.  

 
 

Dismissal Basics 

* Walk at all times. 
* Stay on the sidewalks. 
* Keep hands/feet/body to  
   yourself. 

 
 
* Listen to the adults. 

* Wait on the bus for brothers and  
   sisters.  
* Walk straight to your bus, line     
   or parent. 
* Anything you take home has to   
stay in your backpack.   

Emergency Basics * Walk quickly. 
* Stay alert. 

* Listen to the adults. 
* Be quiet at all times. 

 * Think fast to follow directions  
   and procedures.   

 
Encore Basics 

* Follow classroom basics. 
* Keep hands/feet/body to  
   yourself. 
 

* Show appreciation for the Arts. 
* Take care of equipment and materials.  
* Raise your hand to speak. 
* Listen to the speaker. 
* Show kindness to others. 

* Stay on task. 
* Follow instructions. 
* Show your best work. 
* Bring only appropriate materials. 

 
Hallway Basics 

* Safe hands. 
* Stay together.  
* Hold rails up and down the    
   stairs with one hand.  

* Stay to the right. 
* Walk in a single file line.  
* Give personal space to those around    
   you.  

* Remain quiet in the hall. 
* Get where you are going quickly.  



 19  

 

 
 

Playground Basics Matrix 
Blacktop * go around puddles 

* no climbing poles or fence 
* stay away from classroom window and electrical box 

Grass * Stay away from shed & compost bin 
* Do not go past soccer goals or tennis court fence 
* Do not go around condos 

 
Swings 

	  

* Sit on your bottom only (no stomach swinging) 
* Face the playground (not the condos) 
* No jumping off  
* Push from the back & stay planted  
* No twirling the swing or side to side 
* Run, walk or play away from the swings 

 
Blue 

Monkey bars 

* One at a time 
* Start from the ladder by the blacktop, end on the  
   platform 
* No climbing on top 
* No running, walking, playing under the  
  monkey bars 

 
Slides 

	  

* One at a time 
* Sit on your bottom 
* Only go up the ladder, down the slide (no going back up  
   slide) 
* Blue slide-wait & watch at the top for the person to  
   finish in front of you; when they call up, "I'm done!",  
   you may go down 

Green monkey bars * No sitting on top 
* Do not walk/play under 

Benches * Sitting only 
* No walking on benches or jumping over 

Zip Line-not allowed 
at lunch recess 

* One at a time 
* If can't reach, then you are not ready 
* One person pushes 
* Form line & take turns 

 
Play 

	  

* Must be gentle and kind 
* Must allow others to play 
* No wrestling, tackling, ninja contact, or other    
   aggressive play 
* Must follow all school expectations 
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PHOTOGRAPHS/PUBLICATIONS/ MEDIA 
We expect that the media will be interested in what is happening at our school. If, for any reason 
you do NOT wish your child to be viewed on television or photographed by the media, please 
ensure that you have completed and returned the district release 
 
To be respectful of the privacy of all parents and students, please do not post photographs 
of students engaged in school sponsored activities on social media.  All such photographs 
must come through the office to ensure the privacy rights of the individuals. 
 
 

PROGRESS REPORTS / REPORT CARDS 
Progress reports are sent home midway through each quarter to inform parents of their 
child(ren)’s progress. Any questions regarding progress should be addressed to the homeroom 
teacher and may be done by phone or at a special conference.  

 
Progress Report Dates  Report Card Dates 
September 22, 2015   October 23-24, 2015* 
November 13, 2015   January 8, 2016 
February 5, 2016   March 23-24, 2016* 
April 22, 2016    May 24, 2016   

 
 

RIDES 
If your child will ride home with someone or ride a different bus, a note from a parent is required.  
Please advise your child not to accept rides from strangers.  If your child is offered a such a 
ride, report these invitations to the office with a description of the car and the license number, if 
possible, along with a description of the person driving.   
 
 

SAFETY for WALKERS 
Students walking to school should walk on the sidewalk.  If there is no sidewalk, they should 
walk on the street toward traffic with no more than two persons side-by-side.  Please try to stay 
off personal property and out of the mud.  Students should be extra careful crossing streets. 
 
 
 

SAFETY DRILLS 
Fire And Emergency Drills 
(Board Policy 4:210) 
 
     During each academic year, each school building must conduct a minimum of: 

1. Three school evacuation drills 
2. One bus evacuation drill 
3. One severe weather and shelter-in-place drill 
4. One law enforcement drill 

 
Fire drills will be held periodically throughout the year.  A tornado drill will be held in the spring.  
As part of our Safe School Plan, we will also practice our Code Red and Law Enforcement 
procedures during the year.   
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SCHOOL CLOSINGS 
Notification Of Snow Days Or Other Emergency School Closings 
(Board Policy 4:210) 
 
     In the event of an emergency that might affect individual buildings or the entire school 
system, such as excessive snow, the Superintendent is empowered to declare an emergency 
and close affected schools. School closings will be announced on www.psd150.org, radio and 
television as quickly as a determination is made. The Skylert phone messaging system will 
also be used to alert parents and/or guardians. Should the district be forced to close due to an 
emergency, additional days may be added to the end of the school year. 
 
 

SCHOOL EXPECTATIONS 
Our school expectations are based on four PBIS concepts: 
 

We are safe. 
We are respectful to ourselves and to others. 
We are responsible and ready to learn. 

 
All students are to be respectful of themselves and others. Children are expected to practice 
good responsibility in being safe, cooperative, and making good choices. Children will be held 
accountable anytime they choose not to comply with being safe, respectful, responsible or ready 
to learn. 
 
Should a child not meet our expectations, the first step of intervention will be a verbal reminder.  
If the behavior continues, teachers will issue a time away from peers to reflect on the action.  
Behaviors that continue after these steps may result in being sent to the office.  The staff at 
Charter Oak makes every effort to work with parents to help students learn from mistakes and 
meet expectations.  Parents of students who continue not to meet expectations will be invited to 
school to meet with the principal, teachers, and student to address the concerns and develop a 
plan for improvement.     
 

 
SCHOOL NEWSLETTERS 

We will send home a newsletter with students each month.  The newsletter will contain 
information on school activities and correspondence from the Charter Oak PTC. Newsletters are 
also available on the Internet.  Please visit us at www.psd150.org/Charter Oak.   
 
 
 

SCHOOL PICTURES 
Fall pictures are taken of each student, teacher, and class.  Students and parents are notified 
ahead of time when these pictures will be taken so that they may dress accordingly.  More 
informal, full length Spring pictures are also taken.  These pictures are available to each 
student, but there is no obligation to purchase them.  Fall pictures will be taken on Friday, 
September 22, 2015. 
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SEARCHES 
 Students’ desks and lockers are the property of the Peoria Public Schools. School personnel 
reserve the right to inspect these desks and lockers at any time, with or without the presence of the 
student. 
 

 
SENDING MONEY TO SCHOOL 

Fees may be paid online through Family Access.  If it is necessary to send payment to school, 
check is the preferred method.  When sending payments, please place money or check in a 
sealed envelope with the following information written on the outside:  student’s name, room 
number, and reason for the payment (i.e. textbooks). 
 
If a check does not clear due to insufficient funds or a closed account, we will attempt to contact 
the check writer through a phone call and/or a letter sent home with the student.  The check 
writer will be responsible for the amount of the check plus any fees incurred from the bank.  
 
   

SKYWARD FAMILY ACCESS 
Family Access provides parents immediate access to students’ school information through the 
Internet. Creating an account will provide another opportunity for you to participate in your 
child’s education at your convenience. Parents/guardians must complete an enrollment 
application (visit www.psd150.org and click on the “Family Access” icon) and return it to the 
address listed on the bottom of the application.  
 
Parents will be able to access information in the following areas: 

• Contact Information/ Fees 
• Student Demographic Information 
• Student Attendance/ Grades 

• Test Scores 
• Student Schedule 
• Calendar/ Food Service 

 
We strongly encourage you to register for this access and use it to monitor and stay involved in 
your child’s educational progress. 
 
 

SPECIAL HELP FOR STUDENTS 
Teachers are most willing to help students having difficulty in school.  If a student desires such 
special help, contact the teacher to schedule time either before or after school. 

 
 

TEACHERS ON DUTY 
Any teacher or staff member on the playground or parking lot is acting under the principal’s 
direction and has the authority to discipline all students and inform all parents of procedures. 

 
 

TELEPHONE CALLS 
Students who wish to go to a friend’s house after school, go anyplace other than home, or stay 
for after school activities should make arrangements prior to coming to school.  School 
telephones are intended for use by students only when making calls regarding illness or 
emergency.  If it is necessary for a parent to contact a student regarding a change in after 
school plans, please notify the office before 2:30 PM to ensure there is enough time to notify the 
student and his or her teacher.      
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TEXTBOOK FEES AND WAIVERS  
     Each pupil is required to pay a textbook and supply fee at the time of registration. The 
textbook fee is used to purchase basic and auxiliary texts - hardcover and paperback, 
periodicals, workbooks, science, music, and art materials and supplies. 
        The following fee schedule approximates the cost to the District of books and consumable 
supplies at each level. 

Full-Day Kindergarten  $100.00*   
Grades 1-4  $110.00* 
 

     If paid in full by October 15, 2015 a 50 percent discount will apply and the rate will be: 
Full-Day Kindergarten  $50.00 
Grades 1-4  $55.00 

 
 
 

TITLE 1 
Charter Oak Title I Facts  

• To receive Federal Title I funds, 40% or more of a school’s students must qualify for 
Free or Reduced Lunch (FRL).  

• Charter Oak is designated as a School-Wide Title I school.  
• While Title I funds come to Charter Oak because of our low income students, we are 

able to use the funds to serve all of our students.  
• Charter Oak’s 2015/2016 Title I budget will be shared at Back to School Night. 

 
Parent components of Title I Plan  

• Parent’s Right to Know  
• Parent Compacts  
• Annual Meeting  
• Parent Training & Materials  
• Parent Survey  
• Parent members on Title I Plan Committee & Rising Star Team  

 
 

 
TRANSPORTATION 

Bus routes are determined by the District Transportation Department.  Inquiries about bus 
routes and pick up/drop off times should be made to the transportation department. Phone 693-
4422.   For those students who reside less than one and a half miles from school you may 
request bus service for a fee.  Please note that no one living less than one and a half miles from 
the school (paid bus riders) will not be allowed to sign up until after all bus routes are finalized.   

 
 
 

UNIFORMS   
Primary/Middle/Special Schools Only 
(Board Policies 7:160 and 7:165) 
 
As part of our safety program and to ensure a culture of excellence, all primary and middle 
schools in the School District will once again enforce a mandatory school uniform policy this 
school year. Individual schools participating in the School Uniform Program have specific dress 



 24  

 

requirements and school uniform policies posted on each website, located under the parent link. 
 
No student shall be denied attendance at school, penalized or otherwise subjected to 
compliance measures for failing to wear a uniform by reason of: 

 Objection by the student’s parent(s)/guardian(s) on religious grounds to the student’s 
compliance with this policy, if they have provided the Board with a signed statement of 
objection detailing the grounds for the objection. 

 
 
Dress/Uniform Code 
All students must follow the District 150 student dress code The Board of Education has 
implemented a policy requiring all primary and middle school students to wear a standard 
uniform.  Below are the requirements each student is expected to meet during each day of 
school at Charter Oak School.  Students are required to wear school uniforms every day, unless 
otherwise indicated.  Hats may not be worn in the building.  Pants are to be worn around the 
waist.  For students’ safety, shoes must have a back or a back strap (flip-flops, slides, and clogs 
are not to be worn).  Athletic shoes with non-marking soles are required for PE.  Any clothing 
that causes unnecessary disruption will not be allowed.  Parents of students violating the dress 
code will be notified and may be asked to bring a change of clothing.   
 

Uniform shirts 
• Must be one of the required colors –blue, white, or red              
• Must have a collar 
• Must be free of writing, logos, stripes, or decoration 
• Shirts are expected to be tucked in at all times 

 
Uniform pants/shorts/skirts/dresses 

• Must be khaki, navy blue, or black 
• Must be free of writing, logos, stripes, or decoration 
• Sweats, warm up pants, athletic shorts, and denim are not allowed 
• Belts are expected to be worn by students in  3rd and 4th grades 

 
Uniform sweatshirts or sweaters 

• Must be one of the required colors – navy blue, white, or red  
• Must have a uniform shirt underneath with collar visible 
• Must be free of writing, logos, stripes, or decoration 
• Hoods are not allowed  (no hoodies/ hooded sweatshirts or sweaters) 

 
 
 

VISITORS 
School Visitation Rights and Procedures 
(Board Policy 8:30) 
 
Charter Oak maintains a secure building with all exterior doors locked during the school day.  All 
visitors must use the intercom system at the main entrance to enter the building.  Visitors will be 
“buzzed in” by the office and will not be let in by a student or staff member.  All visitors, including 
parents/guardians and other family members, must sign in at the main office upon entering the 
building.  A visitor’s pass provided at the front desk must be worn and visitors must sign out 
when leaving the building.  Visits during state/district testing will not be allowed.   
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Parents are always welcome and are encouraged to visit Charter Oak Primary School and/or 
individual classrooms.  Visits must be scheduled in advance with the classroom teacher to avoid 
interrupting instruction.  Conferences with the classroom teacher can be arranged by contacting 
the child’s teacher.   
 
Parents who wish to have lunch with their student are welcome to do so.  Please be sure to 
check into the office before proceeding to the cafeteria. Fast food items cannot be eaten in the 
cafeteria; arrangements to eat in the office may be made. In order to model appropriate 
lunchroom expectations, we ask that visitors follow the same lunchroom procedures as those of 
the students they are visiting.  When students are dismissed from the lunchroom, visitors are 
asked to sign-out in the office.   To ensure consistent supervision and safety for all of our 
students, visitors will not be allowed on the playground during recess. Thank you for helping to 
maintain a safe school for all of our students and staff. 
 
 

VOLUNTEER POLICY & PROCEDURES 
To become a volunteer during the school day at Charter Oak Primary School you will need to 
submit an application to be processed through the District office.  These forms are available in 
the front office and on the district web page.  A photo I.D. will be required.  Volunteers are 
expected to follow the visitor procedures and adhere to all school policies.  
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Charter Oak PTC  
2015-2016 Calendar of Events 

 
2015 

August 17, Mon. First Day of School -  FULL DAY for all students,  
August 17, Mon. Parent Coffee in Library 
August 25, Tue. Back to School Night, 6:30 – 8:00 p.m. 
August 28, Fri.. College Colors Day:  Paving My Path to College and Career 
 
September 3, Thur. Uniform Buy-Out $1 
September 3, Thur. PTC Board Meeting #1, 6:30 p.m., Library 
September 7, Mon. Labor Day Holiday – NO SCHOOL 
September 18, Fri. Fall Pictures 
September 23, Wed. Student Improvement Day -- ½ DAY SCHOOL  
 11:30 a.m. Dismissal 
September 25, Fri.   Red Cross Blood Drive, 2:00 – 6:00 p.m. 
September 29, Tue.  Fannie May Fundraiser Kickoff, 2:30 p.m. 
 
October 1, Thur. Uniform Buy-Out $1 
October 1, Thur.  PTC Board Meeting #2, 6:30 p.m., Library 
October 8, Thur. Ice Cream Social – 6:30 – 8:00 p.m. 
October 12, Mon. Columbus Day Holiday -- NO SCHOOL 
October 13, Tue. Fannie May Fundraiser ends (order forms and money due) 
October 16, Fri. End of Grading Period 1  (Report Cards given at conferences) 
October TBD McDonald’s Night, 4:30- 7:30 p.m. 
October 22, Thur. Parent Conferences, 4PM – 7PM   
October 23, Fri.  Parent Conferences, 9AM – 12PM, NO SCHOOL for 
students    
October 28, Wed. Student Improvement Day -- ½ DAY SCHOOL  
 11:30 a.m. Dismissal 
October 30, Fri. Fall Festival Room Parties (2:30 PM – 3:15 PM)  
 
November 5, Thur. Uniform Buy-Out $1 
November 5, Thur. PTC Board Meeting #3, 6:30 p.m., Library 
November 11, Wed. Veteran’s Day -- NO SCHOOL 
November 23, Mon. Grandparent’s Day  
November 25-27 Thanksgiving Recess -- NO SCHOOL 
 
December 3, Thur. Uniform Buy-Out $1 
December 3, Thur. PTC Meeting 
December 4, Fri. College Colors Day:  College Connections 
December 17, Thur. Winter Holiday Room Parties (2:30 PM – 3:15 PM)  
December 18, Fri. Green and Red Day 
December 18, Fri. Last Day Before Winter Vacation, 1 hour early release  
Dec. 21-Jan. 4, 2014  WINTER VACATION -- NO SCHOOL 
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2016 
January 5-Tue. School resumes for all students 
January 7, Thur. Uniform Buy-Out $1 
January 7, Thur. PTC Board Meeting #4, 6:30 p.m., Library 
January 8, Fri. Report Cards for GP2  
January 18, Mon. Martin Luther King’s Birthday -- NO SCHOOL 
January 25-29, Mon-Fri Scholastic Book Fair 
January 27, Wed. Student Improvement Day -- ½ DAY SCHOOL  
 11:30 a.m. Dismissal 
January 28, Thur. Book Fair Family Night – Sale, 5:00 p.m., Dinner 5:30 p.m.   
 Sale 5:00 - 8:00 p.m. 
 
February 4, Thur. Uniform Buy-Out $1 
February 4, Thur. PTC Board Meeting #5, 6:30 p.m., Library 
February 12, Fri. Valentine’s Day Room Parties (2:30 PM – 3:15 PM) 
February 15, Mon. President’s Day – NO SCHOOL 
February 18, Thu Parent University – Charter Oak Primary 
February 24, Wed. Student Improvement Day - ½ day – 11:30 a.m. Dismissal 
February 26, Fri. College Colors Day:  Discovering the Trades 
 
March 3, Thur. Uniform Buy-Out $1 
March 3, Thur. PTC Meeting #6, 6:30 p.m., Library 
March 7, Mon. Count Pulaski Birthday – NO SCHOOL  
 (only if we have no snow days) 
March 11, Fri. End of Grading Period 3  (Report Cards given at conferences)  
March 15, Tue. Student Showcase, 6:30 – 7:30 p.m. 
March 24, Thur. Parent Conferences, 4PM – 7PM   
March 25, Fri.  Parent Conferences, 9AM – 12PM, No school for students 
March 25 - April 3 SPRING BREAK -- NO SCHOOL 
 
April 4, Mon. School Resumes 
April 7, Thur. Uniform Buy-Out $1 
April 7, Thur. PTC Board Meeting #7, 6:30 p.m., Library 
April 18-22, Mon.-Fri. Spirit Week 
April 22, Fri. Charter Oak Carnival (5:30-8:00 p.m.) 
 
May 2-6  Teacher Appreciation Week 
May 5, Thur. Spring Concert/PTC Board Meeting #8, 6:30 p.m., Gym 
May 13, Fri. College Colors Day:  Experimenting with Entrepreneurship 
May T.B.D. Culver’s Night, 4:30-7:30 p.m. 
May 20, Fri. Field Day 
May 23, Mon.  Awardʼs Day 

Students may wear Scout uniforms or club t-shirts 
May 23, Mon.  4th Grade Party 
May 24, Tue.  Last Day of School for Students, 1 hour early release 
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Charter Oak Primary School 
5221 W. Timberedge Dr 
Peoria, Illinois 61615 
Phone: 309-693-4433 
Fax: 309-693-8701 
 
Elizabeth Zilkowski, Principal 

 
 
 
 
 
 
 
 
 
 

 
August 21, 2015 
 
Dear Parent: 
 
In accordance with ESEA Section 1111(h)(6) PARENTS RIGHT-TO-KNOW, Peoria Public 
School District #150 is notifying every parent of a student in a Title I school that you have the  
right and may request information regarding the professional qualifications of your child’s 
classroom teacher. This information regarding the professional qualifications of your child’s 
classroom teachers including, at a minimum, the following: 
 

1. Whether the teacher has met State qualification and licensing criteria for the grade levels 
and subject areas in which the teacher provides instruction. 

2. Whether the teacher is teaching under emergency or other provisional status through 
which State qualification or licensing criteria have been waived. 

3. The baccalaureate degree major of the teacher and any other graduate certification or 
degree held by the teacher, and the field of discipline of the certification or degree. 

4. Whether the child is provided services by paraprofessionals and, if so, their 
qualifications. 

 
If at any time your child has been taught for 4 or more consecutive weeks by a teacher not highly 
qualified, the school will notify you. 
 
If you have questions, please feel free to contact me at the following phone number (309) 693-
4433. 
 
Sincerely, 
 
Elizabeth Zilkowski 
Principal 
. 
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Signature Sheet for Charter Oak Primary School 
Student-Parent Handbook  
 
 
 
Please sign below to verify you have read and discussed the handbook with your 
student(s).  
 
 
 
 
_____________________________________  
Parent Signature  
 
 
 
____________________________________  
Student Signature  
 
 
 
_____________________________________  
Student Signature  
 
 
 
_____________________________________  
Student Signature  
 
 
 
__________________  
Date 
 
 
 


